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MOVE-IN AND MOVE-OUT INFORMATION 
 

Material Handling 
 

Tradex Shipping Address: 
1190 Cornell Street, Abbotsford, British Columbia, Canada V2T 6H5 

 
Truxpo 2008 is pleased to provide material handling services for all Truxpo 2008 exhibitors.  
(Exhibitors may use an alternate supplier if desired). 
 
Official Carrier:   Exhibitors are encouraged to use the official carrier, Reimer Express Lines Ltd., 
for delivery and pickup as this will facilitate a quicker and more systematic move-in and out.  
Priority will be given to exhibitors using the official carrier. Any exhibitor not using the official 
carrier must supply their own trailer for container storage and have a representative onsite to 
supervise the unloading and loading of their exhibit materials. 
 
In Booth Forklift : Truxpo material handling forklifts will not be available to construct exhibits or 
erect signs.  A form is available from Levy Show Service for in-booth forklift services and labour. 
 
Forklift Operators:   The Workers Compensation Board of BC requires all forklift operators to 
have current certification.  Any exhibitors who make their own arrangements for forklifts for 
material handling or booth construction must send proof of forklift certification to Tradex, attention 
Bill Tavares, at fax: 604-850-7699 by September 19, 2008 and have a representative onsite. 
 
Deliveries:  Please note that Tradex will not accept deliveries / shipments prior to the scheduled 
move-in date or provide storage after move-out.  Any shipment received prior to the move-in 
period will be turned away.  Tradex employees are not authorized to sign for exhibitor goods. 
 

MOVE-IN 
 
Move-In Schedule:   The move-in and out schedule and current floorplan are attached. For all 
large space exhibitors (400 square feet and over), we have arranged specific move-in times on 
Tuesday, September 30th and Wednesday, October 1st.  Please ensure that your goods arrive 
early if possible.  Smaller space exhibitors are welcome to move-in any time after 12:00 noon 
on Wednesday, October 1st. 
 
Check-In:   Exhibitors are required to check in with the Truxpo 2008 Move-in Coordinator in 
front of Tradex upon arrival.   Except for materials that can be carried by hand, all move-in must 
be completed via the Tradex overhead doors and loading bay. 
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Small space exhibitors:   Smaller space exhibitors, with materials that can be carried by hand, 
may unload at the back doors of Tradex or as directed by the Move-in Coordinator.  Any 
vehicles temporarily parked by the back or overhead doors for the purpose of unloading 
materials by hand must be moved to the main Tradex parking lot immediately following 
unloading.  Exhibitors are not permitted to move in via the front doors at Tradex except for small 
articles, which may be brought into the show at any time. 
 
Setup Hours:   The building will be open throughout the night on both Tuesday, September 30th 
and Wednesday, October 1st.  There will be a security guard on duty and your set-up crew is 
welcome to work any hours required. 
 
Crate Movement:   Crates must be emptied as quickly as practical and sent to storage before 
4:00 pm on Wednesday, October 1st.  After this time, aisle carpets will be laid, the forklifts will 
not be operating, and the outside exhibits will move in, blocking overhead doors. 
 
Washing & Detailing:   Please note that water hook ups for washing / detailing will be available 
at the north end of the Tradex Hall A building, as well as behind the loading bay area.  Please 
note that all detail painting must be done outside of the building. 
 

MOVE-OUT 
 
Show Closing:   The show closes at 4:00 pm on Saturday, October 4th.  No dismantling or 
removal of exhibits or exhibit material is permitted before that time with the exception of tents 
for outside booths.  Move-out will take place during the evening of October 4th. 
 
Move-Out First Steps:   Immediately at 4:00 pm on October 4th, all outside displays that block 
overhead doors must be moved, including tents.  Crates will be returned to exhibitors as soon 
as possible after the overhead doors are cleared and aisle carpets are removed.  At this time 
any trailers and power units that are easily removed from inside the main building will be moved 
outside.  Exhibitors are urged to remove small cartons and open cases of products from the 
building immediately after the close of the show.  
 
Packing Up:   Exhibitor staff must ensure that their booth materials have been packed (on 
pallets, shrink-wrapped, and clearly marked) and arrangements have been made for shipping 
prior to exiting the building after the close of the show on October 4th. 
 
Tear-Down Hours:   The building will be open throughout the night of Saturday, October 4th for 
those requiring extra time to pack-up their displays.  Forklifts will be available on Saturday 
evening for goods movement only.  Should you require forklift service to dismantle your display, 
please contact our preferred supplier, Levy Show Service. 
 
Move-Out Deadline:   All exhibits are to be completely removed by 2:00 pm on Sunday, 
October 5, 2008.  Exhibitors will be charged for any equipment and materials remaining in the 
Tradex building after that time. 
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REGISTRATION & PREMIER INFORMATION 
 

Exhibitor Registration, Badges & Parking 
 
Exhibitor Registration will take place in the Liberator Meeting Room at Tradex (off the foyer by the 
front doors) at various times during move-in and during show hours.  A schedule of exhibitor 
registration hours will be posted during move-in at the Show Office and the Liberator Meeting 
Room doors.  At registration, exhibitors will receive a package containing a Show Guide (with 
exhibitor list and floorplan), exhibitor badges, and parking passes.  Additional exhibitor badges 
may be ordered at exhibitor registration.  There will be a separate exhibitor parking area in the 
north Tradex parking lot.  Exhibitors are reminded that trailers, buses, campers and the like are 
not permitted to park in the main or exhibitor parking lot areas; any such vehicles will be towed at 
the owners expense without warning.  
 

Truxpo Premier Information 
 
Truxpo 2008 will open with a private Premier Showing for invited guests on Thursday, October 2nd 
from 3:00 pm – 9:00 pm.  Exhibitors are reminded that the Premier is a show day, along with the 
public show days on Friday and Saturday, and that they are required to have staff at their booths. 
The Premier Showing allows a unique opportunity for exhibitors to mingle with senior personnel 
and decision makers in the industry and will feature musical entertainment, appetizers, and great 
prizes.  The Premier will not be noted in public advertising of the show.  For more information, 
please see the Truxpo Exhibitor Kit online at: http://www.truxpo.com/exhibitors_kit.php.  
 
Truxpo will be distributing invitations with pre-printed badges to invited guests during the week of 
September 15th.  Exhibitors may continue to add guests to the Premier Showing registration list 
through a secure online form accessible from the Truxpo online Exhibitor Kit page (noted above).  
Truxpo 2008 will ensure that badges are waiting at the door on October 2nd for any guests who 
are invited after the mailing is done. 
 
Exhibitors are reminded that minors (children under  19 years of age) will NOT be allowed 
to attend the Premier Showing (including the outdoo r exhibits) as a bar serving alcohol will 
be set up on the show floor that day.  
 


